
INSTRUCTIONS FOR UPLOADING CONTRIBUTIONS 
 
 

Dear Sir/Madam : 
 
Please, follow carefully the next steps to upload contributions into this Folder area. 
 

1.- This is the link to the 2nd WORKSHOP UPLOADING & DISCUSSION AREA 
http://www.meliaproject.eu/administrative-management/workgroup.2006-08-28.4909720949/workshop-
n.2 

…but maybe you are not login yet. 
 
You will find the login control on the screen upper-right side (see details in the following picture 
extracted from the 1st Workshop):  
 

 
 
 
2.- Please, introduce the login and password and then click on Log in control button (see details next 
picture): 
 

 

http://www.meliaproject.eu/administrative-management/workgroup.2006-08-28.4909720949/workshop-n.2
http://www.meliaproject.eu/administrative-management/workgroup.2006-08-28.4909720949/workshop-n.2


3.- Please, click on the Menu (“Add item”) control, and then on “File” option. 
 

 
 
4.- Please, fulfill the COMPULSORY fields described below: 
 
1.- Title of your contribution 
2.- Browse your File contribution from your Computer in order to upload it 
3.- Then click on Save button 
 

 
 
 

VERY IMPORTANT !!!:   If you want to introduce a comment into a Document for discussion, you 
need to install into your Personal Computer (PC) the EXTERNAL EDITOR TOOL (click here) and 
then, please, follow the provided instructions into the page 20 of the MELIA WEBSITE & KM 
SYSTEM EXTRANET USER'S GUIDE (click here). 
 
That’s all. Thank you for your collaboration. If you have any problem, please, don’t hesitate to contact 

the MELIA Webmaster:  juanmi@orgc.csic.es 

http://www.meliaproject.eu/administrative-management/workgroup.2006-08-28.4909720949/workshop-n.2/instructions-to-use-this-folder-upload-files-introduce-comments/zopeedit-win32-0.9.3.exe
http://www.meliaproject.eu/administrative-management/workgroup.2006-08-28.4909720949/workshop-n.2/instructions-to-use-this-folder-upload-files-introduce-comments/MELIACoP_KM_ICT_TOOLS_QUICK_START_GUIDE_ver1.0.pdf/view
http://www.meliaproject.eu/administrative-management/workgroup.2006-08-28.4909720949/workshop-n.2/instructions-to-use-this-folder-upload-files-introduce-comments/MELIACoP_KM_ICT_TOOLS_QUICK_START_GUIDE_ver1.0.pdf/view
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