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Start on the SMAP Clearing HouseStart on the SMAP Clearing House

• http://smap.ew.eea.europa.eu/
• Log in using your Eionet account and access the 

Med-Reportnet area
• If you don’t already have an Eionet account, ask 

for a local user



Navigate to your country repositoryNavigate to your country repository

• When you click on your country name, 
you will be guided to the appropriate 
repository

Central Data Repository 
http://cdr.eionet.europa.eu

Mediterranean Data Repository 
http://mdr.eionet.europa.eu



Go to the Barcelona Convention Go to the Barcelona Convention 
collectioncollection

• First, enter the collection for United 
Nations reporting

• Then, enter the specific collection for 
the Barcelona Convention



Start your delivery by creating an Start your delivery by creating an 
envelopeenvelope

• Create:
• an envelope if you want to deliver using Reportnet 

OR
• a referral if you already delivered on another 

repository and you want your delivery to be found, 
searched and aggregated by Reportnet

New referral

New envelope



Reporting obligationsReporting obligations

• Your delivery will be responding to all 
the reporting obligations included in 
the Barcelona Convention

• The obligations are listed in this 
collection

The Barcelona 
Convention obligations, 
linking to the dedicated 
page at the Reporting 
Obligation Database



Start delivering ...Start delivering ...

• Use the Eionet testing repository 
http://cdrtest.eionet.europa.eu for practice

• Log in using 
the credentials:

username: reporter
password: r

• No data that you post here will be taken under 
consideration - use this testing area to get 
acquainted to the system

Login 
information



Create an envelopeCreate an envelope

• Fill in a title and 
the period it 
refers to

• Additionally, 
you can add a 
geographical 
coverage note



Activate the drafting taskActivate the drafting task

• Enter the envelope and activate the Draft task

• Other users will not be able to intervene until you:
• complete the task in which case the system will move forward to 

the next step in the reporting process – or
• deactivate the task, which keeps the work already done and 

makes it possible for someone else to take over the task

Click on “Activate 
task: Draft” to 

reserve this job



Who works on the envelope ?Who works on the envelope ?

• During the time someone works on a task, his/her 
colleagues are able to see this by consulting the 
Status of the envelope

• For further information on the work in progress 
and previously done, take a look at the History
tab of that envelope.



After activationAfter activation

You see 
guidelines for 
creating your 

delivery online 
or uploading 

other files

All the files will 
be listed in this 

section

A new tab 
appears in the 

envelope, 
dedicated to this 

task



Either:Either:
a) add locally prepared files of any typea) add locally prepared files of any type

Add any type of file 
(e.g. PDF, DOC, images, Excel)

Pack multiple files in a zip archive and 
upload them all at once. The system 
will upload the content of the archive



Or:Or:
b) add an empty report b) add an empty report 
and start filling it using and start filling it using 
web formsweb forms

Select the web form language 
from English and French

Fill in the fields from all the tabs. 
The forms are easy to follow because 

of the online explanations, picklists
with agreed values, etc.

“Save” your work from time to time and 
click “Save and close” when you want 

to return to the envelope. You can 
always come back and edit this 

document later

web form based on templates developed 

for reporting under the Barcelona Convention



For the files made not using the web For the files made not using the web 
formsforms……

• They will be manually inspected by the 
Data Requesters, who will add manual 
feedback with their assessment



For the files made using the web forms, For the files made using the web forms, 
delivery can be verified before  releasing it delivery can be verified before  releasing it 
to the publicto the public

Use the “Run QA …” buttons 
next to each file to 

automatically quality assess 
your delivery

The result of this operation is 
not saved in the envelope at 
this time, just shown on the 

screen



File operationsFile operations

• When you click on a file name, the file 
operations page appears

• It contains:
Alternative ways to view
and download that file

Link to the online editing form 
(for those files created using a 

web form)

The file properties, amongst 
which the possibility to 

restrict it from public view, 
even after the public 

release of the envelope



Alternative views for filesAlternative views for files

• Depending of the file type (XML, Word, Excel, 
etc.), different converters are available

• If you delivered the data for Barcelona 
Convention using web forms, the files are 
XML and a friendly HTML view is available



Complete the draft taskComplete the draft task

• The “Draft” tab 
disappears

• The people who 
subscribed to receive 
notifications will get an 
email saying that this 
delivery has been 
released to the public

• Now your delivery is 
publicly available

• The system runs the 
automatic quality 
assessment on files



After a few minutes...After a few minutes...

• The system 
has finished 
the quality 
assessment 
and posted 
feedback for 
each file 
created using 
web forms



Manual inspectionManual inspection

• After getting the notification mail, the 
Data Requesters will analyze the 
delivery 

• They see an extra-button

in order to post a feedback for the 
Reporters



Redeliver or finishRedeliver or finish

• The Reporters should read the feedback, both automatic
and manual

• Then they decide to either:
• go back to drafting and change their delivery according to the 

feedback
• declare the delivery complete

by activating the “Redeliver or finish?” task



Make the decisionMake the decision

re-start the drafting 
process as described 

above and change 
the delivery

declare the delivery 
complete, after which 
no one can alter ita

anymore and the data 
delivered can be 

aggregated in reports 
and indicators



Delivery completeDelivery complete

• The files and feedback 
are publicly available, 
unless one or more of 
the files were 
individually restricted 
from public view

• All data will be 
aggregated 

• The envelope 
metadata, along with 
the public files can be 
zipped and 
downloaded  


